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with the USDA contact for transfer of 
the property. Since the USDA agency 
office may have several requests for 
property, it is critical that the recipi-
ent or its designated organization con-
tact USDA as soon as possible. Prop-
erty will usually be allocated on a 
first-come, first-served basis, taking 
into account fair and equitable dis-
tribution of excess computers or other 
technical equipment to all eligible re-
cipients. 

(h) Transfers will be accomplished 
using the appropriate USDA property 
transfer form. The transfer form must 
contain the following statement: 
‘‘Property listed on this form is being 
transferred pursuant to the provisions 
in 7 CFR Part 3203.’’ The form must be 
signed by an authorized official of the 
USDA agency and an official of the re-
cipient organization. 

(i) A copy of the request that trans-
ferred the property must be attached 
to the transfer order and kept in the 
USDA agency’s files. 

(j) When property is transferred to a 
designated organization, a copy of the 
completed transfer document will be 
sent to the eligible recipient govern-
ment entity for its records. Eligible re-
cipients are responsible for following 
up with the designated organization 
they have designated for the final re-
ceipt of the property. 

(k) In cases where an agency receives 
competing requests for excess com-
puters or other technical equipment, to 
the extent permitted by law, the agen-
cy shall give full consideration to such 
factors as national defense require-
ments, emergency needs, energy con-
servation, preclusion of new procure-
ment, fair and equitable distribution, 
transportation costs, and retention of 
title in the Government. 

(l) Prior to transferring any property 
pursuant to this Act, the transferring 
agency must remove data from the ex-
cess computers or other technical 
equipment (memory or any kind of 
data storage device) according to ac-
cepted sanitization procedures. To the 
maximum extent practicable, the 
transferring agency must remove data 
using a means that does not remove, 
disable, destroy, or otherwise render 
unusable the excess computers or other 
technical equipment or components. It 

is imperative that agencies take the 
necessary steps to ensure that no per-
sonal computer, server, external stor-
age device, or related electronic com-
ponent is transferred that might con-
tain sensitive or confidential informa-
tion. See Departmental Manual 3575– 
001, Security Controls in the System 
Life Cycle/System Development Life 
Cycle, for additional guidance. 

§ 3203.5 Dollar limitation. 
There is no dollar limitation on ex-

cess computers or other technical 
equipment obtained under this part. 

§ 3203.6 Restrictions. 
(a) Only an authorized USDA official 

may approve the transfer of excess 
computers or other technical equip-
ment under this part. 

(b) Excess computers or other tech-
nical equipment may be transferred for 
the purpose of cannibalization, pro-
vided that the requestor submits a 
statement clearly indicating that can-
nibalization of the requested property 
will have greater benefit than utiliza-
tion of the item in its existing form. 
Cannibalization is a secondary use of 
equipment and, therefore, these re-
quests are considered subordinate to 
requests for primary use. 

(c) Designated organizations will 
only receive property for cannibaliza-
tion when it has been specifically re-
quested by the recipient and the can-
nibalized parts must only be used in 
computers or other technical equip-
ment destined for eligible recipients. 

§ 3203.7 Title. 
Title of ownership to excess com-

puters or other technical equipment 
transferred under this part shall auto-
matically pass to the recipient once 
the transferring agency and recipient 
or designated organization sign the 
transfer form indicating that the des-
ignated organization has received the 
property. 

§ 3203.8 Costs. 
The designated organization must 

pay any costs associated with pack-
aging and transportation of the prop-
erty unless it has made other arrange-
ments. The designated organization 
must remove property from the USDA 
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agency’s premises within 15 calendar 
days after being notified that the prop-
erty is available for pickup, unless oth-
erwise coordinated with the USDA 
agency. If the recipient decides prior to 
picking up or removing the property 
that it no longer wants the property, it 
must notify the USDA agency that ap-
proved the transfer request that the 
property is no longer needed. 

§ 3203.9 Accountability and record-
keeping. 

(a) USDA requires all excess com-
puters or other technical equipment re-
ceived by an eligible recipient pursuant 
to this part be placed into use within 
one year of receipt of the property and 
used for at least one year thereafter. 
The recipient’s PMO must maintain ac-
countable records for such property 
during this time period. 

(b) GSA requires that all excess per-
sonal property given to non-federal re-
cipients be reported each fiscal year. 
USDA agencies that transfer property 
under this part must report the trans-
fers in their annual reports to OPPM 

and include both the recipient and or-
ganization names. OPPM will review 
the reports for accuracy, as well as fair 
and equitable distribution of the excess 
computers or other technical equip-
ment, before submitting to GSA. 

§ 3203.10 Disposal. 
When property received under this 

part is no longer needed by the recipi-
ent, it must be disposed of in an envi-
ronmentally sound manner that is not 
detrimental or dangerous to public 
health or safety and in accordance with 
all Federal, State and local laws. 

§ 3203.11 Liabilities and losses. 
USDA assumes no liability with re-

spect to accidents, bodily injury, ill-
ness, or any other damages or loss re-
lated to excess computers or other 
technical equipment transferred under 
this part. The recipient/designated or-
ganization is advised to insure or oth-
erwise protect itself and others as ap-
propriate. 

PARTS 3204–3299 [RESERVED] 
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